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1. O6mme MOMOKEHHS

1.1. Hacrosimee Ilomoxxenue ycranasiupaeT TpeOOBaHHS K 3allONHCHHUIO M YUETY
JOKYMEHTOB O KBayM(puKaiuu (Jajnee —I0KyMEHTHI), MPUIOKEHUH K HHUM, 00pa3lbl KOTOPBIX
ycraHosienbl npuxazom AHO JIIO «Axapgemust rocrenpuumcrea Kocmocy (anee Taxike
Opranuszanus), 1y0JIMKaToOB JIOKYMEHTOB M IPHIIOKEHUH K HUM (Jlaiee — JyOJIMKAThl), a TakKe
IpaBUJIa XPAHEHHUs! M BbIIAYM JIOKYMEHTOR, IPHIIOKEHUHA K HUM U JyOJIMKATOB.

1.2. Jlumam, WMEIOMIMM AMIUIOM O CpeaHeM Mpo(ecCHOHANbHOM M (WJIM) BBICIIEM
00pa3oBaHuH, YCIEITHO OCBOUBIINM COOTBETCTBYIOIIYIO IOTIONHHUTENBHYIO MPOQECCHOHATBHYIO
nporpammy (manee — JIIII) u nmpomeammmM urtorosyto arrectanuio, AHO JIIO «Axagemus
rocrenpuumcrsa KocMocy BblZiaeT cieayioye JOKYMEHThl YCTaHOBIEHHOT0 0Opasia:

— YJIOCTOBEPEHHE O TMOBBINIEHWH KBATM(DUKALMK JUISL JIML, TPOLISIIUX 0OyYeHHEe 110
IporpamMme MOBbIIEHHs KBaM(puKauu B o0beMe He MeHee 36 4acoB (Jlajiee — yI0CTOBEpPEHHE);

— IUIJIOM O Tpo(eCCHOHATBHOH MEPENoAroTOBKE JUISL JIMI], NPOIIEAIIUX 00yUeHHe M0
nporpamme mnpod)eccHOHANBHON NMEPenoAroToBKM B oOveme He MeHee 256 wacoB (namee —
JTUILIOM).

1.3. JlumaMm, ycremHo OCBOMBIIHM COOTBETCTBYIOILYIO IpOTrpaMMy NpodhecCHOHAILHOTO
o0OydeHHss W [POIIEJIIMM MTOTOBYIO aTTECTAlMIO, HMEIOLIMM YPOBeHb 00pa3oBaHus,
OIpee/IeHHBIH COOTBETCTBYIONIEH nporpammoii npodeccuonansroro obydenus, AHO 10
«Axamemusi rocrenpuumcTBa KocMoc» BBIZAET CIEAYIOIIHME JOKYMEHTBl YCTAHOBJIEHHOTO
obpazna:

— CBUJIETENBLCTBO 0 Mpodeccuut pabouero, JOMKHOCTH CIYIKALIETO.

1.4. Jluuam, He NpOLIEAIIMM HMTOrOBYIO aTTECTAllMIO WM TOJYYMBLIMM HA HUTOTOBOH
ATTECTAlMH HCYAOBJICTBOPHTEIBHBIE PE3YILTATEI, & TaKXXe JHIaM, OCBOHBIIHMM YacCTh
obOpa3zoparenbHOM nporpaMMmbel M (mium) orudcneHHsiM U3 AHO  JIIIO  «Akamemust
rocrenpuamctBa KKocMocy», Beimaercsi crpaBka o0 oOyueHHM WIM O MepuHoje OOYUYEHHS IO
obpasny, ycranosnennomy npuxazom AHO JII1O «Axanemus rocrenpunmctsa Kocmocy.

1.5. NokymenTsl odopMIsiioTesi Ha rocyJapcTBEHHOM s3bike Poccuiickoit ®enepanumu,
ecJii MHOe He ycraHoBieHo DexepanbHbM 3akoHOM oT 29 nexabps 2021 romga Ne 273-@3,
3akonom Poccuiickoit @enepanun ot 25 oxrsadbps 1991 roma Ne 1807-1 «O s3pikax HapoaoB
Poccuiickoit @enepauuny», U 3aBepstoTcs OTTUCKOM Iedatu OpraHuzanuu. JIOKyMEHTBI MOTYT
OBITEL TaksKe 0(hOopMIICHEI Ha HHOCTPAHHOM SI3BIKE B ITOPSAIKE, yecTaHOBIeHHOM Opranu3saiuei.

1.6. bnank ynocToBepeHHMss O TOBBIMICHHH KBaNU(UKAUMH, OJIAHK JUIUIOMA O
npo(hecCHOHANILHOM MePernoAroToBke U OJaHK MPHIIOKEHUS K JIUTUIOMY, OJIAHK CBHJIETEIILCTRA O
npogeccud paboyero, J0JNKHOCTH CIIyKallero (Janee — OJIaHK yI0CTOBEpEHHs, OIaHK qUIioMa,
OTaHK TPHIOKEHHS, OJaHK CBUIETENBCTBA, BMECTE - OJAHKH) SBJSIOTCS 3alMUIICHHOW OT
MOJIEIIOK noymrpadudeckoit IPOAYKIUEH, U3TOTOBJIIEHHOHN B YCTAHOBJIEHHOM
3aKOHOZATEeNsCTBOM Poccuiickoii @emepalyiyl MOPSAKE B COOTBETCTBHH C TEXHUYECKHMH
TpeOOBaHUAMM W YCJIOBHSMM HW3TOTOBIEHMS 3aIMUICHHOH MNOMMTpadWyuecKod IMpOayKIIMH,
yTBEPHKIEHHBIMU npukasoM Munpuna Poccum or 29.09.2020 Ne 2178 «O6 yrBepxmeHHH
Texnuueckux TpeboBaHuit W  yCIOBHII H3rOTOBJICHHS 3AIIUINCHHOM OT  MOMIJEIOK
nonurpaduuecKkoit mpoIyKIHI».

1.7. bnanku 3anoMHsI0TCS B COOTBETCTBHH € TPEeDOBAHUMH, YCTAHOBJIIEHHBIMH Pa3/IelioM
2 nacrosiiero [lopsiaka.

BHeceHue IONOJIHUTENbHBIX 3aHCceH B OJTAaHKH HE JJOMYCKAETCsL.

1.8. Ilocne 3anonHeHus 6IAHKOB OHH TOJDKHEI OBITEH TINATEIHHO MTPOBEPEHB] HA TOYHOCTh
1 6e30muO0YHOCT, BHECEHHBIX B HHX 3amucedf. bianku, cocraBjieHHbIE C OMHMOKaMH HIIH
UMEIOIME MHbIE Je(eKThbl, BHECEHHbIC NPH 3allOJIHCHUH, CYUTAIOTCS HMCIOPYECHHBIMH IIPH
3aIlOJIHEHUU M TNOJUIEXKAT 3aMeHe. VcnopyeHHblE NpU 3allOJHEHUM ONaHKM YHHUYTOMKAIOTCS B
nopsaKe, ycTaHOBIeHHOM Oprasu3anueii.



2. 3amosHeHHe 0JIAHKOB YAOCTOBEPECHM, AUIJIOMA H NPH/I0KEHHS K HEMY, CBHAETE/ILCTBA

2.1. bmaHKk yJOCTOBEpEHMs O NOBBIIIEHHH KBATH(DUKAIMH 3arOJIHSIETCA IeYaTHBIM
cmocoboM ¢ MOMOLIBIO MPHHTEPA MONY:KUpHBIM 1pudToM Times New Roman uepHoro mseta
pasmepa 11n ¢ oguHapHBEIM MEKCTPOUHBIM MHTEPBAIIOM (JIOTIyCcKaeTCsl YMEHbLIEHHE pUQTa /10
pasmepa 101m).

2.2. B neBoil uyactu 00OpPOTHOH CTOPOHBI OJaHKa YJAOCTOBEPEHHSI YKa3bIBAKOTCS C
BbIPaBHHBAHHEM 110 HEHTPY CIIEAYIOIIHE CBEJICHHU !

1) nan crpokoH, copepxamed Haanmuceb «YJIOCTOBEPEHUE o mnoBeimennn
KBaTH(HKALIUU»:

Ha OTHENBHOH CcTpoke - MonHoe odunuanbHoe HauMmeHoBanwe OpraHu3anuu B
MMEHHUTEJILHOM TaJIe)ke B COOTBETCTBHH ¢ ycTaBoM Opranu3aiuu;

2) mocne CTpoKH, coAepikaliel Haanucek « PerueTpaioHHbIH HOMEpY:

Ha OTIENILHOH CTpOKE —PErHCTpPAlMOHHBIA HOMEp YIOCTOBEPEHHS 10 KHUTE ydeTa |
peructpanuu BelaHHbIx Opranuzanuel JOKYMEHTOB O KB (hUKaIum;

3) nocne cTpok, cojepxareit Hajuuck «I'opom:

Ha OT/IE/NBbHOIl CTPOKE —HAMMEHOBAHUE HACEIEHHOIO MYHKTa, B KOTOPOM HaXOAHTCS
Opranu3zanus B MUMCHHTEIHHOM MaJIe)Ke;

4) mocye cTpoxH, coAepikaineii Haanuch «Jlara BoIgaun»:

Ha OT/AENBHOH CTpOKe - JaTa BBIa4M YJIOCTOBEPEHHS 10 KHHIE Y4eTa M PEeruCTpalldu
BBIJIaHHBIX OpraHuzaniei JIOKYMEHTOB 0 KBaIM(HKaWU ¢ yKazaHHEM YHCja, Mecsla W rojaa
(ueThipex3HayHOe YHCIO LH(ppaMu).

2.3. B mpapoii yactu 000pOTHOH CTOPOHBI OJaHKA YMOCTOBEPCHUS YKa3bIBAIOTCS
CJIETYIOIINE CBEICHHUS:

1) nmocne cTpoxu, conepianieif Hannuch «Hacrosiee yiocroBepeHne CBHJIETENLCTBYET
0 TOM, YTOY, TIOCJIEZIOBATENbHO, C BEIPABHUBAHHUEM IO LIEHTPY:

Ha OT/IEJIbHOM CTpPOKE, B MMEHHTENFHOM Majieke — (aMHJIHSA, UM H OTYeCTBO (MpH
HaJIMYUH) BBITYCKHHKA.

@amunus, UM B OTYECTBO (IPH HAIMYUM) BBITYCKHHKA YKA3bIBAIOTCS MOJIHOCTHIO B
COOTBETCTBHH C ITACIIOPTOM MJIM IIPH €T0 OTCYTCTBHH B COOTBETCTBHH C UHBIM JIOKYMEHTOM,
YAOCTOBEPSIOLINM JINYHOCTE BBITYCKHHKA.

GamMunus, UM 1 OTYECTBO (MIPH HAJTMYMH) HHOCTPAHHOTO TPAX/IAHMHA YKA3bIBAIOTCS 110
JIAHHBIM €r0 BHYTpeHHero (0OIerpa/IaHckoro) WM 3arpaHM4YHOro (U BHIE3Ja 3a TPAHUILY)
nacrnopra (IO SKEJAHUMIO BBINYCKHHKA) B PYCCKOSI3BIYHOW TPaHCKPHMIHMH. Pycckossbiunas
TPaHCKPUIIHMS M BHJ IIacHOpTa, 10 KOTOPOMY YKa3bIBAIOTCS (paMUIIMA, UMSI U OTYECTBO (TIpH
HaJIMYMH), TOJDKHBI OBITH COITIACOBAHBI C BBIMYCKHUKOM B IIMCbMEHHOM (opMe;

Ha OTJIEJILHON CTPOKE:

- Jara Hayajaa M OKOHYaHus 00y4yeHus («C» — 9uciio mu(hpamMu, MeCSI] IPOIHCHIO U
roJi (YeTpIpex3HavyHOe YUCIO IUppaMu) — «0» — YHCIO UUppPaMH, MECSIl IMPOMHUCHI0O W TOJT
(4eThIpeXx3HAUYHOE YUCIIO HU(pPaMH);

Ha OTAEIBHOH CTPOKE:

- «npomen(a) oOydeHHe IO MOMOJHUTENBHOH Npod)ecCHOHANBHOM IIporpaMme
TIOBBIILICHUS KBAJIH(DUKAIHHY;

Ha OT/IEJIBHOH CTPOKE:

- HAMMEHOBAHUE JIONOJIHUTENBHOH NPO(ECCHOHANBHON MPOTrpaMMBbl TOBEBIIICHHUS
KBTH(DHKATHH B COOTBETCTBHH c YTBEPIKIEHHBIM yueOHBIM IIaHOM
AHO JIITO «Axanemus rocrenpuumersa Kocmocy, 00y4ueHHe 110 KOTOPOH IPOIIES BEITYCKHHK,

Ha OTJIENBHOH CTpPOKE:

- KOJIMYECTBO AaKaJEMHUYECKHMX YacOB KOHTAKTHOH paboThl (KOJHMYECTBO YacoB
nugpaMu, cIOBO «4ac» B COOTBETCTBYIOIIEM Majieike: «B 00beMe  4YacoBy);

2) B CTpOKE, cojiepikaliell Haamnuchk «PykoBouTensy:



- uHHOMaNel M (Qammiug pykoBoxutens Opranusanuy, U000 HCHONHSIOLIETO
obsizanHocTH pykosoautesst Opranuzauuu, JuO0 JOHKHOCTHOTO JIMLA, YIOJIHOMOYCHHOTO
pykoBojuTesieM OpraHu3aliy Ha OCHOBaHHU COOTBETCTBYIOLIETO PacHOpSAUTEIBHOIO aKTa,
JIOBEPEHHOCTH, C BBIPABHUBAHHUEM BIIPABO;

3) B CTPOKE, colepikalleid Haanuch «Cexperapp»:

- HHULUAIB B (pamunus cekperaps OpraHu3aliy ¢ BEIpaBHUBAHHEM BIIPARBO.

2.4. bnank paumIoMa 3amoNIHAETCS TEYaTHBIM CHOCOOOM ¢ IIOMOIINBIO TMpPHHTEpa
nojiyxupHeiM mpudrom Times New Roman uepnoro npera pasmepa llo ¢ oguHapHbIM
MEXKCTPOYHBIM HHTEPBAJIOM (JIonyckaeTcsl yMeHbIIeHHe mpudTa 10 pasmepa 10m).

2.5. B neBoii uacth o00opoTHOH cTopoHbl ONaHKa qUIIOMAa YKas3bIBAlOTCS C
BBIPABHUBAHHUEM 110 IIEHTPY CJIE/YIOLIUE CBEICHUSL:

1) Ham crpokoi, comepxameid Hamgmuch «JIMUIIJIOM o mnpodeccroHanbHON
MEPEenoArOTOBKE:

Ha OTHenbHOt cTpoke - monHoe oduUansHoe HauMeHoBaHue OpraHu3alud B
UMEHUTEITBHOM MaJIeNe B COOTBETCTBHH ¢ ycTaBoM Opranusainy;

2) moclie CTPOKH, coJiepxkainiel Haanuch «PerucTpanuoHHbBIH HOMEP»:

Ha OTJIEJIGHOM CTpPOKEe — pEerncTPalMoOHHBI HOMEp JAWIUIOMa MO0 KHHre Yyd4era |
perucTpanii BeiaHHbIX Opranu3aiyei JOKyMEeHTOB 0 KBaIH(puKanum;

3) mocie CTpoKH, coAepxalei Haanuck «I'opomay»:

Ha OT[ENbHOI CTpOKE —HAaUMEHOBAHHE HACENIEHHOTO IMYHKT4, B KOTOPOM HAXOAMTCS
Opranuzanus B AMEHUTENLHOM TIaJIE)KE;

4) mocne cTpoku, cojiepiaiieid Haanuck «Jlara BeIAaun»:

Ha OTJIENBHOH CTpOKe - JaTa BBIJIA4d JIUIUIOMA N0 KHUTE Yy4eTa W PerucTpardd
BeIJaHHbIX OpraHuzanueil JOKYMEHTOB C YKa3aHHMEM 4Mcla, Mecsna nudpamMa W roga
(ueTBIpeX3HAYHOE YHCII0 HUppaMH).

2.6. B mpaBoit yactu 060poTHOI cTOpPOHEI OaHKa AUIIOMA YKA3BIBAIOTCS CIICAYIOIIHE
CBEJICHUS:

1) nocne crpoxu, coxepxarieit Haanuch «Hactosmuii qUIIOM CBUIETEIBCTBYET O TOM,
YTO», IIOCIEJOBATENIBHO, C BEIPABHHBAHUEM 110 LIEHTPY:

HA OTHENBHOH CTpPOKe — (haMMIIMsl, MM M OTYECTBO (IpPH HAJHYUH) BBHITYCKHHKA B
HMECHHUTEILHOM MafIeiKe.

@damMuus, UM M OTYECTBO (TIPU HANUYMHM) BBITYCKHHKA YKA3BIBAIOTCS IMOJMHOCTHIO B
COOTBETCTBHH C TMACIIOPTOM HWJIM NPH €ro OTCYTCTBUHM B COOTBETCTBHH C WHBIM JIOKYMEHTOM,
yJIOCTOBEPSIOIAM JIAYHOCTE BBITYCKHHKA.

DaMuust, UMs1 4 OTYECTBO (IIPH HAJIMYMH) MHOCTPAHHOI'O MPaKJaHHHA YKA3BbIBAIOTCS TI0
JTAHHBIM €ro BHYTpeHHero (o0iierpaxiaHcKoro) Wiy 3arpaHHYHOrO (IJIsI BBIE3a 32 TPaHHILY)
nacriopta (M0 JKETaHHIO BBIIYCKHHKA) B PYCCKOS3LIMHOH TpaHCKPHUIIMH. PycckossbruHas
TPAHCKPHUIIIMS M BHJ| MACIOPTa, MO KOTOPOMY YKa3bIBAIOTCS (paMHMIIMs, UMSI M OTHECTBO (TIpH
HAJIMYHUH), JIOJKHBI OBITH COIIACOBAHBI C BBITYCKHUKOM B IMCbMEHHOH (hopMe;

Ha OTJEJIBHOH CTPOKE:

% JlaTa Havajla ¥ OKOHYaHus 00yueHHs! («C» — Yo nudpamMmu, MeCAIl MPOMUCEHIO
rof (4eTbIpex3HayHOe YUCIO Lu(paMu) — «mo» — 4Yucio nU(ppaMH, MECSI] TIPOIMHCHI0 H ToJ
(ueTbIpex3HauHOoe YHCIIO U pamMu);

Ha OTAEJbHOU CTPOKE:

- «rpoines(a) npodecCHOHATBHYIO EPENOTr0TOBKY 10 TPOTrpaMMe,

Ha OTJIENIbHOW CTPOKE:

- HAMMEHOBaHHUE AOMOJHUTENbHOH MpodecCHOHANBHOH MPOrpaMMBI TIEPETIOATOTOBKY B
HMEHHUTEIBHOM IIa/I)KE B COOTBETCTBHHM C YTBepXACHHBIM YyuebuoM tnanom AHO JIITO
«Axanemus rocrenpuuMcTBa KocMmocy, 06yduenue 1mo koTopoi mpoinest BeITyCKHHK;

Ha OTJIEJILHOM CTpOKeE:

- KOJIMYECTBO aKaJeMHUYECKHMX 4YacOB KOHTAKTHOM paGOTLI (I{OHH‘I@CTBO JacoB
I.II/I(l]paMI/I, CJIOBO «4Yac» B COOTBCTCTBYIOIIECM IaJCHKE: «B obbeme ‘IaCOB»);



- cioBa «PerreHreM KOMHCCHH OT ...» M JlaTa PEIIeHHUs] HTOrOBOH aTTecTallHOHHON
KOMHCCHH (4HCIIO IH(paMu, MECAI] IPOMKUCHIO U T0J] (UETHIPEX3HAYHOE YHCIIO HU(ppaMH);

Ha OTJIENBHON CTPOKE:

- «/lummoM  maeT mpaBO HA  BEJAEHHME HOBONO BHAAa NpoeccHOHaIbHOH
JIeSITeJIHOCTH B 0071aCTHY;

- HAHMCHOBAHHE HOBOTO BHJIa IPO(PECCHOHAIBHON JIEATENILHOCTH, 110 KOTOPO
OCBOEHA TIporpamMMa NePenoJroTOBKU B POJUTEIBHOM HaJIENKE;

2) B CTpOKe, cofiepikaineii Haanmuch «IIpeacenarens KOMHCCHIY:

- uHHI@Anel B (aMWIHS TIpeficesaresisi HTOTOBOH aTTeCTalMOHHOM KOMHCCHH B
COOTBETCTBHH ¢ HH(pOpMalLHEi, colepkalleics B NpHKae O Ha3HAYCHUH arTecTalUOHHOM
KOMHCCHH, C BRIpaBHUBaHUEM BIIPaBO;

2) B CTPOKE, cofiepikallieil Haanuch «PyKoBOUTENbY:

- WHUIWANBl W (Qavmius  pykooxutenss OpraHuszanu, MO0 HCHOJHSIOIIErO
o0si3anHoCcTH pyKoBoauTens Opranusanuu, 1UO0 MODKHOCTHOIO JIMIE, YIIOJHOMOYEHHOIO
pykoBojauteieM OpraHu3alMd Ha OCHOBAHHHM COOTBETCTBYIOIIErO PAaCHOPSOHTEIBHOIO aKTa,
JIOBEPEHHOCTH, C BEIPABHHBAHUEM BIIPABO;

3) B CTpOKe, cojiepikaiieit Hagnuch «CekpeTapny:

- MHAIMATE 1 pamuius cexperaps OpraHu3anyiy ¢ BBIpaBHUBAHHEM BIIPABO.

2.7. Jluuesasg cTopoHa ONaHKa NPWIOKEHHS K JUIUIOMY 3aMOJIHIETCS I€YaTHBIM
crocoboM ¢ MOMOIIBEIO MPHHTEpa HomyXupHeM mipudrom Times New Roman yepHoro nsera,
pasmep He Goiiee 121 ¢ 0OIMHAPHBIM MEKCTPOYHBIM HHTEPBAJIOM.

2.8. Ha nuueBoit ctopoHe OiiaHKa NPHIIOIKEHUs! YKA3BIBAIOTCS CICAYIOIIHE CBEICHH:

1) B crpoke, comepkaieid Hammiuch «[Ipuioxenne k AUIIOMy o MpodeccHOHANBHOMH
nepenojrotroske Ne» - HoMep OmaHka OuUIIOMa, KOTOPBIH JIOIDKEH COBHAJATh €
COOTBETCTBYIOIIMMH CBEJICHUSIMHU, YKa3aHHBIMU Ha OJIaHKE JUIIOMA;

2) mociie CTPOKH, cojiepkalleil Haanucs « DaMuIKs, HMsi, OTYECTBON:

HA OTJIEJIbHBIX CTPOKaX - (PaMUIIMst, UMsl M OTUECTBO (IIPH HAJHMYKH) BEITYCKHUKA (B

HMEHHTEIBFHOM IMaJIEXKE);

3) [I0CJIE CTPOKH, COZEPIKAIIEH HaJIIUCh «KMMeeT JIOKYMEHT 00 0Opa3oBaHUU:

Ha OTACILHOH CTPOKE — HAMMEHOBaHHE JIOKyMeHTa 00 00pa3oBaHMM, HA OCHOBAHHH
KOTOPOrO BBIMYCKHHK OBUT HpUHAT Ha oOydeHHE IO JOIOJHHTENBHOH 00pasoBaTenbHOM
IporpamMMe, ¥ roJi BhJIa4M yKa3aHHOTO JOKYMEHTA: CJIOBA «JUIUIOM CIELHAINCTa, BbIIAHHBIH B
XXXX romy». B cnyuae ecnu npeaplaylmiuii JokyMeHT o0 oOpazoBaHMM OBLT IOIydeH 3a
pyOeixoM, yKasbIBAIOTCSI €r0 HAMMEHOBAaHHE B IEPEBOAE Ha PYCCKHH S3bIK H HAUMEHOBAHHE
CTpaHBI, B KOTOPOH BBIIAH ATOT JOKYMEHT (HaMMEHOBaHHUE JOKYMEHTa, CTpaHa, cJIoBa «JIUILIOM
crienuanucTa, Beimanublid B XXXX rony»);

Ha OTHENBHOM CTpOKE — JaTa Hayajga M OKOHYaHMs 00ydeHHs 10 NpoecCHOHATBHON
EePenoJroToBke («c» — Yucio HHM(paMH, MECSL IIPONUCHI0O H ToJ (YETHIPEX3HAYHOE YHCIIO
mudpaMu) — «HO» — YHCIO [U(paMu, Mecsll MPONUCHI0 W TOA (YETBIPEX3HAYHOE YHUCIIO
g paMu);

4) mocjie CTPOKH, COZepXKalieid Hajquuch «mpomien (a) MpodeccHOHANBHYIO
EpPETOATOTOBKY B (Ha)»:

HA OTHEIBHOH CTpoKke - MOJHOe oQuUuualbHOoe HauMmeHoBaHue OpraHu3aluu B
IPEJUIOIKHOM I1aJIe)<€ B COOTBETCTBHH ¢ ycTaBoM OpraHuzaiiy, TI€ BBITYCKHHK IPOXOIHI
npo(ecCHOHATIBHYIO EPENOATOTOBKY;

5) B CTPOKE, COAEpIKAIIeH HAIINCh «II0 IPOorpaMMey — ciloBa «podeccrnoHansHOi
MNEPENOATOTOBKH Y,
HA OTHENBHOM CTPOKE — HAaUMEHOBAaHHE [POrpaMMbl  MPOdecCHOHANBHOM

MEPENoIrOTOBKH B KaBBEIUKAX B COOTBETCTBHU C YTBEPHJIEHHBIM yuyeOHBIM IutanoM AHO JII10
«Axanemus rocrernpuuMcTBa Kocmocy, 06ydeHne 10 KOTOPOH NPOXO0IH/I BBIIYCKHHK;

6) OCIIe CTPOKH, COAepIKAIIel HAAMUCE KIIPOIIEN (a) CTAXKUPOBKY B (Ha)»:



HA OTJIEJIHOM CTpoKe — T[O0JIHOe O(pMLIMaJIbHOC HAaUMEHOBAaHHWE OpraHU3alud B
HMEHHUTEIFHOM MaJie’ke B COOTBETCTBHM C YCTaBOM OPraHH3allMH, I/Ie BBINYCKHHK ITPOXOIHI
CTAXHPOBKY (B cCilydae ee TPOXOXJIEHHs), €ClId CTaKUPOBKA HE IMpPelycMOTpeHa
JIOTIOJTHUTEILHOU MPo(hecCHOHAIBHON TPOrpaMMOi, Ha MECTE TaKUX CBEJICHHUH B TOH Ke CTpOKe
yKa3bIBACTCs «HE IIPETYCMOTPEHON.

7) B CTPOKE, COJIEpIKaIlei Ha/IIMCh «3alMTHII(a) aTTecTalMOHHYIO paboTy Ha TeMy»
— HaWMCHOBaHHE AaTTECTAIMOHHOHW paboThl C ykazaHMeM TeMbl pabOThl (B KaBbIYKaX H C
HPONUCHOH OYKBEI).

2.9. OboporHast cropoHa OnaHKa MIPUIOKEHUS K IUIJIOMY 3aIlONHSETCS IEYaTHBIM
cnocobOM ¢ TOMOIIBIO TPHHTEpPa MONYXKUpHEIM mpudpToM Times New Roman uepHoro 1sera,
pasmep mpudra He Oosiee 1211 ¢ 0IMHAPHBIM MEXKCTPOUHEIM HHTEPBATIOM.

2.10. Ha obGopoTHO#H cTOpoHE OaHKa IPHIONKEHUs YKa3bIBAIOTCS CBEACHHSI O
COlCpYKAHHHM ¥ PEe3yNbTATaX OCBOSHHSI BBITYCKHHKOM IIPOrPaMMBI  IPO(eCcCHOHANbHOM
MePErnoAroTOBKH (3a4eThl, JK3aMEHbI 110 JUCLUIUIMHAM, TECTBI, pedepar u T.I1.) B CIELYIOIIEM
MOpsJIKE:

1) Ha OTAeNbHBIX CTPOKAX CBEAEHHS O KaKINOH HM3YYEHHOH [JUCLUIUIMHE
00pa3oBarelibHOl  MpOrpaMMbl B IIOCIEIOBATENBHOCTH, —ONpeneneHHol  Opranusanuei
CaMOCTOSITENIbHO:

B IIEPBOM CTOJIOIE TaOIMIIBI — IOPSIKOBBIH HOMED JIUCIUIIITHHBI,

BO BTOpOM cTONOIE Tabnuipl — HAMMEHOBAHHWE [MCLUIUIMHBI B COOTBETCTBHH C
yreepcieanbiM  AHO JIIIO  «Axamemust rocrempuumMctBa Kocmocy y4deOHBIM IUIAaHOM
pOrpaMMBbl Po(ecCHOHATbHON MepEenoAr0OTOBKHY;

B TpeTheM cToJidne Tabiuibl — 00beM AUCIUIIIMHEL B akaJleMUYECKHX Yacax

(xonmuuecTBO YacoB IH(ppaMu);

B YETBEPTOM CTOJIOLE — OLEHKA 10 JMCHMILIMHE, IOJYUYEHHAs IPH IPOMENYTOYHOH
aTTeCTaLlHH.

O11eHKY yKa3BIBAIOTCA MIPOMUCHIO 110 YETHIPeXOaIBHOMH cHCTEME (KOTIMYHO, «XOPOLIO»,
«yJIOBJIETBOPUTENBHOY, «HEYIOBICTBOPHUTENBHOY; «3auTeHO», «He 3auTeHo»). Haumenopanus
JUCIHUILIAH ¥ OIIEHOK PUBO/IsTCs 6€3 coKpanieHui.

2) B CTpOKe, coiepxamiedl Haamuce «Bcero:», ykaspiBaeTcs o0muii o00beM
OCBOEHHOM BBIIYCKHUKOM MpPOrpaMMBbI MpoQ)ecCHOHANBHOM MEPEeOAroTOBKHE B aKaAeMHUECKHX
yacax (KOJIMYECTBO YacOB MU()paMH, CIOBO «4acy» B COOTBETCTBYIOIIEM MaJEiKe);

3) B CTPOKE, cojieprkalieil Hannuch « PykoBoauTeb»:

- HHHIEanel W (paMuiust  pykoBojutens Opranuzaunud, Ju00 HCHOJHSIONIETO
obs13aHHOCTH pyKoBoauTenss OpraHuzanyu, JuO0 JOBKHOCTHOIO JIMI@, YIIOJHOMOYEHHOIO
pyxoBomuTeneM OpraHusallMd Ha OCHOBaHMHM COOTBETCTBYIOIIEIO PAaCHOPSAMTENBHOIO aKTa,
JIOBEPEHHOCTH, C BBIPaBHHUBaHHEM BIIPABO;

4) B CTpoOKe, cofepaaieit Hanmuck «Cexperapb:

- UHULHANE! U (amuus cekperapss OpraHu3aliii ¢ BbIpaBHUBAaHHEM BIPABO.

2.11. bBunank cBuaeTeNnCTBa O Ipodeccud pabodero, JOMKHOCTH —CIYIKALIETO
3aIOJIHAETCS MEeYaTHBIM crioco0oM ¢ nomolnpio npunrepa mpudrom Times New Roman win
Arial yepHoro usera pasmepa 9n win 10m ymbo pazmepa, yKa3aHHOIO B COOTBETCTBYIOIIMX
nyHKTax Hacrosimero [lopsnka, ¢ ofMHAPHBIM MEXCTPOYHBIM HHTEPBAJIOM.

2.12. B nepoif yactHu 00OpOTHOH CTOpPOHBI ONaHKa CBUICTENLCTBA YKA3BLIBAIOTCS C
BEIPABHHBAHHUEM 110 LEHTPY CIEAYIOIIHE CBEICHHS:

1I0CJI€ CTPOKH, COAECPIKALIEH HAAIIUCE: «POCCUMCKAS OEJIEPALIUS»:

- yepe3 ouH Mpolet Ha OTAeNBHOM cTpoke (IIpu HeOOXO0JAMMOCTH — B HECKOJIBKO CTPOK)
— MMOJTHOE O(HIIHATIFHOE HaHMEHOBaHue 00pa30BaTeIbHON OpraHu3aLum;

B CTpoOKe, coiep)kainei Haamuch: «PerucTpanuoHHBII HOMEp» - perucTparHOHHBIH
HOMEp CBH/IETEJIbCTBA;



Hocie CTPoKM, coiepiaimieil Hammuch: «Jlata BBIIa4YM», Ha OTJENBHOH CTpOKE C
BBIPABHHUBAHUEM 110 LEEHTPY:

- IaTa BbIIAU¥ CBUJIETENILCTBA [0 KHUI'E yYeTa M PerucTpaldi BEITAaHHBIX OpraHusanuei
JIOKYMEHTOB C yKa3aHHeM 4uciia, Mecsna nudpaMu u rojia (YeThipex3HaIHoe YUCIo Lu(pamu).

rmocJjie CTPoKH, cojeprkaiieil Haamuch «["opoa», Ha OTAENBHOM CTPOKE ¢ BEIPABHHBAHHEM
0 LEHTPY — HAUMEHOBaHKE rOpoia, B KOTOPOM HaXOAuTCst 0OpasoBaresbHas OpraHu3aris.

2.13. B mpaBoii uyacrd 00OOpPOTHOHM CTOpPOHBI ONaHKa CBUJIETENLCTBA YKA3BIBAIOTCS
CITEAYIOIIHE CBEJICHHS:

HOCJie CTPOKH, cojiepiarieii Haanmuch: «Hacrosliee CBUAETENBECTBO NOATBEPIKIALT, YT
¢ BEIPAaBHHBAHUEM T10 IEHTPY B HMCHHUTEIBHOM Iaziexke, pasmep mpudta ne 6onee 161

- Ha OTAENBHOH cTpoke (NMpH HEOOXOAMMOCTH - B HECKOIBKO CTPOK) — (amuims
BBINMYCKHHUKA (MKHPHBIM IIPUPTOM);

- Ha OTHENBHOM CTpoke (Mpu HeOOXOOUMOCTH - B HECKOJIBKO CTPOK) — MMSI M OTYECTBO
(py HayM4KK) BRITYCKHUKA (OKUPHBIM MIPH(TOM).

Gamunus, HMs, OTYECTBO (IIPM HAJIMYMH) BBITYCKHHKA YKA3bIBAETCS IOJHOCTBRIO B
UMEHHTEJIBHOM I1aJIe)e B COOTBETCTBHH C 3allUChIO B NACIIOPTE.

daMunus, MM, OTYECTBO HHOCTPAHHOIO TI'PANKIAHUHA 3alMCLIBAIOTCA II0 JIAHHBIM
HAIMOHANBHOTO MACHOPTAa B PYCCKOS3BITHON TPAaHCKPUNIMH. TPaHCKPHUIIHSA MODKHA OBITh
corjacoBaHa ¢ o00Oy4aiommMcsi B TNHCBMEHHOH (opMe M BKIOYEHA B JIMYHOC IO
o0yyarolerocs.

[ocJie CTPOKH, COAEpKallell Ha/UIHCh «OCBOMI (a) MporpaMmy HPOQEcCHOHAILHOIO
o0ydeHHs»:

- Ha OTAENBHOH CTPOKE ¢ BHIPABHHBAHUEM IT0 LIEHTPY — CIOBA «II0 MPO(ECCHM) HIIH (IO
JIOJOKHOCTHY;

- HMYXKE HA OTAEIBHON CTPOKE C BBIPABHHBAHHEM IO LIEHTPY (IpH HEOOXOJMMOCTH - B
HECKOJIBKO CTPOK) — HAUMEHOBAaHHE IPOrpaMMbl poecCHOHATEHOro 00yueHus (10JyKUPHBIM
mpudTOM);

- Ha OTJAEIBHON CTPOKE C BEIPABHUBAHMEM 110 LEHTPY — CIIOBA «B MIEPHOL C I.
o I.» ¢ yKasanueM uncia (mudpaMin), Mecsina (IpoNuckio) U roja (Ludpamu);

- Ha OTJEJILHOM CTPOKE C BHIPABHUBAHHEM IO LEHTPY — CJIOBA «B 00BEME __ 4acoB» C
yKa3aHMEM KOJIMYeCTBa JacoB (uppammu);

- Ha OTAENBHOH CTPOKE C BHIPABHUBAHMEM II0 IEHTPy — cioBa «Perennem
ATTECTAIIMOHHOH KOMHCCHH;

- Ha OTHENBHOM CTPOKE C BBIPABHHBAHUEM [0 IEHTPY - JaTa NPUHATHS pPEIICHHUS
ATTECTAIMOHHON KOMHCCHHM C IPENJIOTOM «OT» C yKazaHHeM uHcia (mudpamu), Mecsna
(mponmchIo) M rojia (YeThIpeX3HayHOe YHCHIo HH(ppaMu);

- Ha OTACNBHOH CTPOKE C BbIPABHUBAHWEM II0 IEHTPY — CIOBA «IPHCBOEHA
KBaJTU( UKL,

- Ha OTAENBHOM CTPOKE C BBIPABHUBAHHEM II0 IEHTPY (IpH HEOOXOIMMOCTH — B
HECKOJILKO cTpok) (pasmep mipudra He Honee 1611) — mponucHbIME OykBaMH B HMEHHTEIBEHOM
majexxe HauMeHOBaHMe Kpayuurarmu npoeccHH pabodero/NOKHOCTH  CIIYXKAIIEro ¢
yKazaHueM paspsiia (Ipu HaJIn4uH);

IOCIIE CTPOKH, cojiepiamneil Haanuck «lIpencenarensy, B CTPOKe, CoAepKameil HaAMUCh
«aTTECTAIIHOHHOM KOMMCCHH» - (aMIIUS H HHULHWATIB [IPEACENaTens aTTeCTallMOHHON
KOMHCCHH C BHIPABHHBAHHEM BIIPABO;

Hocjie CTPOKH, cofepikanieii Haamuch «PykoBoguTeNby», B CTPOKE, COAEPIKAIIEH HA/IIIHCh
«00Opa3oBaTebHON OpraHuzanuuy) - (GaMuiIus W MHUIMAIBl pyKoBoauTens OpraHusaldu ¢
BLIPABHHBaHHEM BIPABO.



3. Moanucanue ¥ 3aBepeHue yA0CTOBePEeHHsl, CBHAETEIbCTBA, JHINIOMA H NPHJIOIKEHH K
HEeMY

3.1. YmocroBepeHue, CBUIETEILCTBO, JAUIUIOM M IPUIOKEHHE K HEMY INONUCHIBAIOTCA
pyxoBoauTesieM Oprauu3aijii B CTPOKaX, COJEpKalluX MHUIHANLL B (PaMUIIMIO PYKOBOJUTENIS
Opranuszanuu.

Jlamiom,  CBHAETENBCTBO  IOANMCHIBAIOTCHA — TaKKe  MPEACeNaTeieM  HTOrOBOH
aTTECTALMOHHOH KOMMCCHH B CTPOKE, COAep)<alledl MHUIHMalIbl M (paMHIHIO IIperceNaTelis
HTOTOBOI aTTeCTAllMOHHONH KOMHCCHH.

VaocToBepeHre, CBUJIETENBCTBO, IHIUIOM H MPHWIOXKEHHE K HEMy MOryT ObITh
MOJITUCAHL] HMCIIOJHSIONMM 00s3aHHOCTH pyKoBoAuTeNsl OpraHusallid MM JIOJDKHOCTHBIM
JIUIOM, YIOJIHOMOYEHHBIM pyKkoBojuteneM OpraHu3alid (MCIONHSIOIMM  00S3aHHOCTH
pykoBojuresist OpraHu3aliy) Ha OCHOBAHMM COOTBETCTBYIOIIETO PACHOPSAUTEIBHOIO aKTa
1100 JIOBEPEHHOCTH (JaJiee - YIOTHOMOUEHHOE JIMII0).

[Mopnuce pyxoBoaurenss OpraHuzaniy (HCIOJHSIONMEro O0jM3aHHOCTH PYKOBOJUTEIL
Oprafmzanusi, yIOJIHOMOYEHHOrO JIMIA) HPOCTAaBJAETCS YEPHWIAMH, IACTOM MM TYLIBIO
YEepPHOT0, CHHETO WU (YPHUOIETOBOTO IIBETA.

[Mopnucanue yIAOCTOBEPEHMS, JHIUIOMA M TPHIOKEHHS K HeMy (PakCHMHIBHOR
IIOJIIKUCKIO HE JIONYCKaeTCsl.

IMopmucu pyxosomutens OpraHu3aliii (MCHIOJNHSAIONIET0 00S3aHHOCTH PYKOBOZHTEILI
OpraHu3anyy, YNOJHOMOYEHHOTO JIHNA) HA AUIUIOME M TIPHIOKEHHH K HeMY MODKHEI OBITh
UACHTHYHBIMH.

3.2. Ha ymocToBepeHHH, CBUAETENLCTRE, TUILIOME H NPHIIOKEHHH K HEMY ITPOCTABJISETCS
neyars OpraHu3aniy Ha OTBEJIEHHOM JUlsl Hee MecTe. OTTHCK II€UaTH JO0JDKEH ObITh YETKUM,

4. Boizaua 10KyMEHTOB

4.1. YaocroBepeHue, CBUICTEIBCTBO, JUIUIOM U NPHJIOKEHHE K HEMY BBIJIAIOTCS JIHLAM,
YCIENIHO 3aBEpIIMBIIAM 00ydYeHHEe [0 JIOTIOJIHHUTENBHOH/OCHOBHOH —NpodeccHonanbHOR
o0pazoBareNbHON  MporpamMMme IIOBBIIEGHHS KpBanu(UKauud #u (MiH) [pogeccHOHaNbHOMI
HEePernoAroToBKe, yCIEeUTHO MPOILEIIHAM HTOIOBYIO aTTeCTalluIoO.

4.2. YjocToBepeHHe, CBHIETENLCTBO, HUIUIOM H IPHIOKEHHE K HEMY BBIIAIOTCA HE
mo3gHee 15 KajeHjapHbIX JAHEH Tmocnme (aKTUYECKOH JaThl 3aBEPIICHHA IIPOXOMKICHUSA
CJIyIIaTeNIeM HTOTOBOH aTTECTalHH,

Cnyinarens BIpaBe MOJYYHTh COOTBETCTBYIOIIMH TOKYMEHT O KBanu(HKaluM M MOCIE
MCTEYEHHsI CPOKa, YCTAHOBIEHHOT0 HacTosimmM ryHkToM Ilopsiaxa.

4.4. Crpaeka 06 oOyuenuu (mepuozse oOyuyeHMs) BBLIAETCS CIyINATENIO HE mosjaHee 3
KaJleHIapHBIX JHEH Tocie JaThl PErUCTPalliy IPUKa3a 00 OTYUCIIEHHH CIIyIIaTelis.

4.5. Belgaya JOKYMEHTOB OCYLIECTBIIAETCS CIEIYIOMMUMH CIOCO0aMu:

1) Ha OCHOBAaHHH MHCBMEHHOI'O 3asBJIECHMs - Ha PYKH CIYIIATEIIO JHYHO HIH APYTOMY
JIMILY TI0 3aBePeHHON B YCTAHOBJIEHHOM IOPSJIKE JOBEPEHHOCTH, BBIJIAHHON yKa3aHHOMY JIHITY
CILyILIATENEM;

2) B COOTBETCTBHH C YCJIOBHSAMH JoroBopa 00 oxa3aHMM 00pa3OBaTENBHBIX YCIYT
HAIIPaBIISIETCS 110 YKA3aHHOMY CIIyLIaTelleM apecy uepes3 OIepaTopoB IMOYTOBOMH CBA3H OOIIEro
MOJIL30BAHHS 3aKa3HEIM II0YTOBBIM OTIIPABJIIEHHEM C YBEJOMIIEHHEM O BPYYEHHH.

5. 3anmosHenune, MoANHCAHHE, 3aBepPeHHe H BLIZAYA [ 0IMKATOB
H ’
5.1 HY6J'IHK€1TI)I 3allOJHAIOTCH, ITOANHCBIBAIOTCSA W 3aBEPAIOTCA B COOTBETCTBHH C

TpeboBaHUAMH K 3allOJHEHHIO OJAaHKOB JIOKYMEHTOB, YCTAHOBIEHHBIMH pasjgenamMu 2-3
Hacrosmero Iopska, ¢ yaeToM TpeOOBaHUI, YCTAHOBIEHHBIX HACTOALIUM Pa3/IesIOM.



5.2. Jlybnukat BeIaeTCsl HA OCHOBAHUH JIMYHOTO 3asiBJIEHHs 00J1ajlaTesst yJ0CTOBEPEHHS,
CBHJIETENICTBA M JIUIIJIOMA B MECSIUHBIA CpOK mocie mnoiydyeHus OpraHusanuei yka3aHHOTO
3asBJICHHA.

B Cilydae yTparbl WIM TOpYH YJOCTOBEPEHHS, CBHIETEILCTBA, AWIUIOMA U (MIH)
IPUIOIKEHHs K Hemy 00 yTpaThl WK op4n AyOinKaTa;

B ciyyae oOHapyxeHus B YJIOCTOBEPEHHH, CBHUJICTEILCTBE, MAMIUIOME W (WMIH)
MIPUIOKEHUH K HeMy JIH00 B iy0iinkaTte omuboK nociie Moly4yeHus yKa3aHHbIX JIOKYMEHTOB;

B ciaydae H3MeHeHus (amwiuv, W (WwiM) uMeHM, W (WiM) oTdecTBa obyajgaress
yJIOCTOBEPEHHS, CBUAETENBCTBA, JUILIOMA.

5.3. B cnywae yTpaTrel WIH IOPYH TOJBKO AUIIoMa (IyOnuKara AUIUIOMA), a TAKikKe B
ciiydae oOHapy KeHHs oIIMOOK TOJNBKO B AHIUIOME (XyOsiMKaTe AMIIOMA) BBIJAIOTCS MyOJHKaT
JUITIOMA U IyOIMKaT NPHIIOKEHHS K HEMY.

B ciyyae yTparhl WM [OPYH TOJILKO IPUIOKEHHS K AUIUIOMY (AyOiauKaTa MpHIOKEHHs
K OHIIOMY), a Takke B cly4yae OOHapyXeHus OMHOOK TOJBKO B IMPHIOKEHHH K JHUIUIOMY
(my6nuKate MPHITOKEHHS K JUIJIOMY) BbIIaeTCs yOJIMKAT IPHIIOKEHUS K JIUIIOMY.

5.4. B cny4yae mopud yIOCTOBEPEHUS], CBUAETENBCTBA, JUILIOMA U (MJIH) IPUIOKEHHS K
Hemy Jiubo mopuu nay6inukara, B ciaydae OoOHApy)KeHHS B YIOCTOBEPEHHH, CBHIETEILCTBE,
JUIUIOME U (M) MPHJIOMEHHUH K HeMY JIHO0 B 1yOnHKaTe ook 1mocjie NoaydeHHs yKa3aHHbIX
JOKYMEHTOB, a Tak)ke B Cliydae H3MeHeHust (paMuiuu, W (M) uMeHd, u (W) OT4ecTBa
obnamaTens yIOOCTOBEPEHHs, CBHJETENIBbCTBA, JMIUIOMa Yy olnajgareisi yJIOCTOBEPEHUs,
CBHJIETENIBCTBA, JHUIUIOMA IPH Bblade JyOiHKaTa U3bIMAKOTCsl COXPAHUBIIUECS YIOCTOBEPEHHE,
CBHJIETEJILCTBO, JOHIUIOM W (WIM) NPHIOKEHHE K JUIUIOMY (AyONMKaT yAOCTOBEpEHHS,
CBHJIETENILCTBA, JUIUIOMA U (WIK) AyONuKaT MPUIOKEeHUS K TUIUIOMY). YKa3zaHHBIC JOKYMEHTHI
MOJUTEIAT YHUUITOKEHHIO B MOPSAKe, yeTaHoBieHHoM Opranuzaruei.

5.5. B cnyuae u3menenus (pammiauu, v (WiM) UMEeHH, ¥ (MM) ordecTBa oOJajaTeNsI
yIOCTOBEPEHHsI, CBHACTENILCTRA, JMIIOMA K 3asBIEHUIO O Bbylade JyOsjukara JNOJKHBI OBITH
[PUIIOMEHEBI KOITHMH JOKYMEHTOB, IOATBEPKIAIOILHX COOTBETCTBYIOIIME H3MEHEHHSL.

5.6. Jlybnuxat BbIIaeTcs Ha pyky o01afaTenio yA0CTOBEPEH s, CBHICTEILCTRA, TUILIOMA
JUYHO WM JPYyroMy JIMIly Ha OCHOBAaHHMH  YJOCTOBEPEHHOII B  yCTaHOBJIEHHOM
3aK0HOJIaTeNIbecTBOM P@ mopsiike JOBEpEHHOCTH, BBIIAHHOHM yka3aHHOMY JNHIy obiagarenem
YIOCTOBEPEHHS, CBHAETENBCTBA, JUIUIOMA, MJIM 110 3asBICHMIO OONanartels yJOCTOBEPEHHS,
CBUICTENBCTBA, MUILIOMA M HAIPaBISETCSl B €ro aJpec 4Yepe3 OleparopoB IOYTOBOH CBsI3M
0011[ero MoL30BaHHS 3aKa3HBIM IOYTOBBIM OTIIPABIEHUEM C YBEIOMICHUEM O BPYUCHHH.

5.7. Tlpu 3amonmuHenuu naybmukata Ha Omanke ykaswiBaeTcsi cioBo «JIYBJIMKAT»
BEpXHEH CTPOKOH C BhIpaBHUBaHWEM 10 npaBoMmy kpatro uipudrom Times New Roman
3ariaBHBIME OykBami (pasmep mpudra 161m).

5.8. B ciyuae Bblmauu JyOliMKaTa YAOCTOBEPEHUS, CBUJAETENBCTBA, AHIUIOMA H
nybnukara TpUIOKEHHS K JUIUIOMY Ha  yKa3aHHBIX  JOyOiuKaTax — yKa3bIBalOTCS
perucTpaiMoHHbIi HOMEp U JaTa BeIIaud OyOnuKara yJOCTOBEPEHHUSI, CBUACTENbLCTRA, JIUILIOMA,
B Cllydyae BBIJI@YM TOJIBKO JAyOnHMKara TPHIOKEHHs K JUIUIOMY HA HEM YKasbIBaercs
perucTpalMoOHHbBIA HOMEp W 1aTa Bbiauu JAyOauKaTa NpUIoKeHUs K TUTIIOMY.

5.9. B nybnuxaTt BHOCATCS 3allACA B COOTBETCTBHU C JOKYMEHTAMH, UMEIOIIMMHCS B
nuanoM Jene cnymarens. [Ipy HeBO3MO)KHOCTH 3amojHEHHS AyOnukaTa MPHIOKEHHS K
JUATUIOMY JiyOJIMKAT JAMIUIOMA BELIaeTes 06e3 IPUIIOKEHUS K HeMy.

Tpynoemkocth aUCUMIUIMH, 00BbEM nOpakTHK (CTXUPOBOK), 00BEM HTOrOBOM
aTTecTalll, CPOK OCBOeHHs 00pa30BaTeNbHONH TNPOrpamMMbl YKa3bIBalOTCS B AyOiHKaTe IO
pemenuto OpraHu3aly B aKaIeMUUECKUX Jacax (CO CJIOBOM «4ac.»).

5.10. Ecnu nipu 3anonHeHuy AyOIuKaTa KaKue-1100 CBEIEHHUs HE MOTYT OBITh YKa3aHbI B
CBSI3H C OTCYTCTBHEM MH(OPMAIIUH, Ha MECTE TAKUX CBEICHHUM CTABUTCS CUMBOJI «X» HIIH «-).

5.11. Jlybmaxar Beytaercss OpraHuzanueil (B TOM dYHcie B ciydae IpeKpalieHHs
o0pa3oBaTe/IbHON JEATENIBHOCTH 110  00pa3oBaTeNbHOM IporpaMme, II0 KOTOPOil BBITAHO



yJIOCTOBEPEHHE, CBUACTEIILCTBO, JUIIOM), HIIH €€ IIPABOIIPEEMHHKOM, 34 HCKJIIOYEHUEM cllydYas,
yKa3zaHHOTO B ab3alie BTOpOM HACTOSAIIEro IMyHKTA.

B cityyae nuksuaanun Opranuzanuy (ero NpaBolpeeMHIKa) roOCyIapCTBEHHBIM OPraHoM
HIH OPraHOM MECTHOTO CaMOYIIPaBIeHHs, B BEJCHHUH KOTOPOIO HAXOAUTCS (CTPYKTYPHBIM
MOApA3EICHHEM KOTOPBIX SIBJISIETCS]) TOCYHApPCTBEHHBIM MIM MYHHMLUIANbHBIH apXuB, B
KOTOpBI IepeJaHbl Ha XpaHeHHEe JOKYMEHTHl BBIMYCKHHKOB OpraHumsaluy, HJIH HHOH
opraHmsanueif, B KOTopylo mepeian apxuB Opranusanuy, o0JafaTeIio yIOCTOBEPEHH,
JMIIOMA BBIOAETCS AyOJIMKAT WIIM apXuBHAs KOMMS Y/OCTOBEPEHMs, IUIUIOMa, W (MIIH)
apXuBHAs ClpaBKka, © (HWIM) apXHBHas BBIIMCKA, OG(OPMIIGHHBIE B COOTBETCTBHH €
3akoHoJ1aTesbeTBOM Poccuiickoit @enepanun.

5.12. Jlybnukar yJIOCTOBEpEHHUS, CBHIETENbCTBA, JUIJIOMA H (WJIK) TPHIIONKEHHS K HEMY
HOAMUCHIBAETCS pyKkoBojuTesieM OpraHu3aliy UM HCTIOMHAIOIMM 0043aHHOCTH PYKOBOAMTENS
Oprauu3zaiyy, Wid J0JDKHOCTHBIM JIMIIOM, YIOJHOMOYEHHBIM pyKoBojureneM OpraHusaluu
(ucmommsIonMM 06s13aHHOCTH pyKoBoauTe s OpraHu3anim).

5.13. B ciay4ae eciu B IEPHOJ C JaThl BBIZIAYH YOCTOBEPEHUS, CBUIETENLCTBA, AUIIIIOMa
JIO JIaThl BBIIAUHN MyONIHUKaTa H3MEHHIOCH MOJIHOE O(UliHalIbHOE HauMeHoBaHue Opranusanuy (B
TOM YHCJIE B CBSI3M C peopraHmzanueii), B AyOnauKare yKa3bIBatOTCsl CBEJCHUS 00 M3MEHEHHH
HauMeHoBaHus OpraHu3alim:

Ha OTJEJBHOM cTpoke - cioBa «HanMenoBanue Opranusaniy H3MEHUIOCH B TOAY.»
(roz - YeTEIpeX3HAUHOE YUCIIO U paMH);

Ha OTIENLHOM cTpoke - cioBa «IIpexnee HamMmeHoBaHue OpraHuzalid —» U NpPeXKHEe
nojiHoe o(uIuansHoe HauMeHoBaHue OpraHu3aluy.

[Tpu HeoJHOKpATHOM H3MEHEHHH HauMeHOBaHHs OpraHusalMy 3a IEPHOJA C ATkl
BBIZIaYM y/IOCTOBEPEHHs, CBHCTEILCTBA, AUIUIOMA O IaThl BBIAAYM NyOnukara cBeneHHs 00
M3MeHeHHH HauMeHoBauusi Opranusaluyl  yKkas3bpIBalOTCsl HeoOXOoguMoe 4YHCIO pa3 B
XPOHOJIOTHYECKOM MOPSIJIKE.

5.14. Jlybnuxar pgumioma Oe3 npuiokeHus K HeMmy JelictBurtenieH. Jlybnuxar
MPHIIOKEHHS K AAIUIOMY HeleHcTBUTENeH O0e3 qumioMa i 0e3 nybnukara qumioMa.

5.15. Konust BeIIanHOTO AyOnKKaTa, JOBEPEHHOCTh (IIPH HAJIMUKK), 3asBJIIEHUE O BhIJaye
nyOnMKara, 3asBleHHe O HANpaBlIeHUH AyOiuKaTa depes olepaTopoB MOYTOBOH CBA3H 0OOILETo
10JI530BaHMs (IIPH HAJTMYHHK) XPAHATCS B JTMYHOM JeJe CIIyLIaTels.

6. Yuer u xpanenue 0,IaHKOB
y/I0CTOBEPEHUIi, TUNIOMOB 1 Iy0IHKATOB

6.1. Baanku noxymenToB o kpanuduianuu xpauarcs B Opranusanuy Kak JOKYMEHTEHI
CTPOTOIf OTUETHOCTH U YUMTBIBAIOTCS 110 CHELUAIBHOMY PEECTPY.

6.2. JlomyckaeTcs Bbygaua OJIAHKOB — TOJIBKO — Mare€pHalibHO  OTBETCTBEHHBIMH
JIOJDKHOCTHBIMH  JIHIIAMH, C KOTOPBIMM 3aKJIFOYEHBl JIOTOBOPHl O IIOJHOW MaTepuallbHOM
OTBETCTBEHHOCTH, W KOTOpBIC BKJIIOUCHEI B TIEPEUEHb JIUII, OTBETCTBEHHBIX 3a YUe€T, XPaHEHHE U
BbIauy OaHkoB B Opranusaiuy.

6.3. Jlns yueTa BeIIau JOKYMEHTOB O KBau(ukauuu (yIOCTOBEPEHHH, CBU/IETEIHCTB,
JIMIUIOMOB ¥ TIPHJIOYKEHHH K HHM, AyOiukaroB) B OpraHuzanud BeJyTCs KHMI'M (JKypHAJIbI)
pEerucTpalMy BEIIAHHBIX JOKYMEHTOB O KBaNU(phUKaLUK (alee - KHUTU PETHCTPALHHN).

Benenne Kuur perucrpamum ocymecTsisercs B Opranmzanuu Ha OyMaKHBIX H/WIH
DIEKTPOHHBIX HOCHTENsIX B (opMax, YTBEPNICHHBIX JOKalIbHBIM HOPMAaTHBHBIM aKTOM
Opranu3anui.

6.4. llpu coBepimeHHH Ka)KIOH OIEpalud NPUXOJa-pacxo/la B KHHIE PErHCTpalud
OTBETCTBEHHBIM JIOJDKHOCTHBIM JIUIIOM TIPOM3BOJIITCS 3AUCH B XPOHOJIIOTHYECKOM MOPAIKE IO
Mepe COBEpIICHHsI ONepalyii, Ho He MOo3AHee CIEYIoIero pabodero AHS IIOCIE MOMYIEHHS
IIEPBUYHOIO J0KyMeHTa. Ha OCHOBaHWM JIAHHBIX 110 MPUXOIY-pacxojay ONaHKOB ompenensercs
ocraTok 6aHKOB 1 pa3 B KBapTai:
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IIPUXOJ] — YKa3bIBaeTCsl KOIMIECTBO OJaHKOB (OT/IEIBHO YIOCTOBEPEHHH, CBU/ICTEIIBCTB,
IUIITIOMOB, TIPUJIOKEHHH K JIHIUIOMaM) ¢ CepHell 1 HoMepamu OJIAHKOB;

PACXO/l — BBIIAHO CIYLIATENAMY, «IPU3HAHO HEJEHCTBUTCIBHBIMHUY, (HCIIOPYEHO» C
yKa3aHHeM KOJIMYeCTBa, PEKBU3UTOB COOTBETCTBYIOLIETO aKTa.

6.5. ITpu BblIaYe JOKYMEHTOB (1yOJIHKaTOB) B KHUTY PErUCTPAIlHE BHOCSTCS CIIEIYIONIHE
JTAaHHBIE:

MOPSITKOBBIA HOMED;

PETHCTPAIHOHHBI HOMEp TOKYMeHTa (ybinkara);

cepusi 1 HoMep OJ1aHKa JJOKYMEHTa;

npH HEOOXOIMMOCTH OTMETKA O JyOJIuKaTe;

davunmsa, uMA W OTUeCTBO (IPH HAIHYMM) BbIIyCKHMKA (OOnamaTess yIOCTOBEPEHHS,
CBHJIETEJILCTBA, JIUILIOMA);

HAaUMEHOBAHHE HAIPABJICHHSI TIOJITOTOBKHY 10 00pa3oBaTebHOM nporpaMme;

1aTa U HOMEP COOTBETCTBYIONIETO MPOTOKOJIA HTOTOBOM aTTECTALMOHHON KOMHCCHH,

JaTa BBIIAYH JOKyMeHTa (IyOmauKara);

ITOJIITHCh JIHIIA, KOTOPOMY BBIIAH HA PYKH TOKYMEHT (IyOmnuKat) (eciu DOKyMeHT (nyOimiKar)
BBIIAH JIMYHO BEHIIYCKHHKY JiMOO 0 ZOBEPEHHOCTH), JaTa M HOMEP NOBEPEHHOCTH (€CiH
ZOKyMeHT (1y6yiMKaT) BELZAH 110 JOBEPEHHOCTH) MO0 JaTa W HOMEpP II0YTOBOTO OTHPABICHHS
(ecnm moxymeHnT (nyOnMKar) HampaBlIeH dYepes ONEPaTOPOB MOYTOBOH CBA3U  0OLIero
TIOJIB30BAHHUS);

JaTa 1 HOMep NpuKa3a 00 OTUHCIICHHH CIIyIIATENs B CBSA3M C 3aBEPLICHUEM 00y4eHHS;

HOANKCH PYKOBOJMTENS TonpaszjeneHus OpraHusalvy, OTBETCTBEHHOrO 3a  BbLIAdy
JIOKyMeHTa (Jryomukara).

6.6. 3amycH B KHHIe PErHCTPAIlAH MPH CIIHUCAHHU (YHHUYTOXKEHHH) OIaHKOB BHOCATCS Ha
OCHOBaHHMHM AKTOB O CIHCAHHUH (YHHYTOKEHUH) OJIAaHKOB.

6.7. B KHHMI'E PETHCTPAIMK OTPAKAIOTCS BCE IIEpeMELIEH s OJIAHKOB, OT MOCTYIUIICHHS 10
TICPEMEILIEHHS] U BBIOBITH.

Ecnu 6bu1a fonyiiena omidka B KHATe€ PErHCTPaIlMH, TO IIOBTOPHO 3allMCh HE JIEAeTes.
HesepHo caelnaHHas 3alMCh KOPPEKTHPYETCs NOCPEJICTBOM BIMCHIBAHHUS PSIOM HOBOH 3aIIMCH H
BHECEeHHS JONONHUTENbHOH 3anucu «McmpaBneHHoMmy BepuTb». CTaBiaTcs IedyaTh, MOMIUCH H
zenaeTcs pacuippoBka MOIIHCH.,

6.8. TTocne oxoHYaHHs B KHUTax perucTpauny nenaercs 3anuchk «Knura 3akpeira «  »

20 roma».

Kuura perucrpaiuy MpoLIHyPOBBIBAETCS, IPOHYMEPOBEIBAETCS, CKPEIUIACTCS MO/IIHCHIO
pYKOBOAWTENST ¥ mevarplo OpraHu3alli¥ C yKa3aHWeM KOJMYCCTBA JIMCTOB B KHHIE
perucrpanym.

KHura peracrpanud, 3aKOHYCHHAS IEIOMPOU3BOJACTBOM, XpaHuTcs B Opranusanuu B
TEUYEHHUE 5 JIEeT, Moce Yero IepelaeTcs B apXHB.

6.9. BrankM XpaHATCS B YCJIOBHSIX, HCKIIIOYAIOMIHX HECAHKIMOHHPOBAHHBIM JOCTYI K
HHUM, a IMEHHO: B CIIELMALHO BHIICIEHHBIX H 000pyIOBaHHBIX IOMELIEHHUAX, cerdax nubo B
mKadax ¢ HaJIe)KHBIMH BHYTPEHHUMH 3aMKaMH.

6.10. OTBeTCTBEHHOCTh 3a TPABHIBHOE OQOPMIIEHHE, IPABOMEPHYIO BBIAAYY
ClOylIaTeNsM JIOKYMEHTOB, Y4Y€T H COXPaHHOCTh JOKYMEHTOB HECET OTBETCTBCHHOE
noipkHOocTHOe Jjmio OpraHusaluy, Ha3HauaeMoe IpHKa3oM JAupextopa OpraHuzannu, ¢
KOTOPBIM 3aKJIF0YAeTCs JOrOBOP O MOJIHOM MaTepHallbHOM OTBETCTBEHHOCTH.

6.11. HeBocTpeboBaHible CIymIaTe/siMH JOKYMEHTHI O KBaTH(DHKALMK XPAHSTCS B
Oprasu3aluu 10 UX BOCTPeOOBaHHS, HO He 60JIee TPEX JIET ¢ MOMEHTA X O(OPMIICHHS.

[To OKOHYAHMIO CPOKa XpaHEHHs HEBOCTPeDOBAHHBIE JIOKYMEHTHI IICPCHAIOTCS B apXHB
Opraunuzaiuy, rae xpaaarcs 50 Jer.

6.12. WuBeHTapuszanus OJAHKOB JOKyMeHTOB o0 KBamudukauud B OpraHusaiuu
NpOBOAUTCS 1 pa3 B rOj COrNAcHO IpHKa3y pyKoBojurtess OpraHusaiis, a Takke Npd CMeHe
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MaTepHalbHO OTBETCTBEHHBIX JOJDKHOCTHBIX jull. IIpoBepka (axrudeckoro Hanudusi 6IanKoB
IIPOH3BOJIUTCS TI0 UX BHJIAM.

6.13. Cnucanue (YHHYTOJKCHHE) OJIAHKOB IIPOM3BOIMTCS KOMHCCHEH IO IPHEMY,
nepenade, CIHCAHHIO JIOKYMEHTOB CTpPOTOH oT4eTHOCTH B OpraHusaly, COCTaB W HOPSJIOK
paboTBI KOTOPOI yTBepIKIaeTcs MpuKa3oM aupekTopa OpraHu3alum.

6.14. Cnucanue (yHuuTOoKeHHE) OJIAHKOB JOKYMEHTOB O KBATH(DUKALMK IPOU3BOJMTCS
OJIMH pa3 B KBAPTAJ Ha OCHOBAHHH aKTOB O CIIMCAHHHU (YHHYTOKCHHH):

- BBIZAHHBIX JOKYMECHTOB O KBaJH(UKAIMH, MPH YCIOBHHM HAJIHYHA B JKypHAJIC BBIAAYH
JOKYMEHTOB OTMETKH O MOTyUCHHH AOKYMEHTa (IIOANUCH CIIyLIATENs, UM HaIHIHe 3aBepEHHOM
B YCTAHOBJIEHHOM IMOPS/IKE JTOBEPEHHOCTH, BBIIAHHON YKa3aHHOMY JIMIy CIyILATENIeM, HIIH JaTa
H HOMEp IIOYTOBOTO OTIPABJICHHUS (€CIH JOKyMEHT ([yOJHMKaT) HalpaBieH 4Yepe3 OIepaTopoB
MIOYTOBOIi CBsI3M OOINEro M0JIL30BAHUSA);

- BBIAAHHBIX JIOKYMEHTOB O KBaNU(HUKAIMK, IPU3HAHHBIX IIPUKA30M JHPEKTOpa
Oprauusanui  HeJeHCTBHTENBHBIMH  (M3BATLIX K3  OOpalleHus, HE COOTBETCTBYHOLIHX
TpeboBaHusAM 3aKoHOAaTeNscTBA Poccuiickoii Menepaliuu 1 T.1.);

- MCIIOPYEHHBIX OJAHKOB JOKYMEHTOB O KBaNH(HKAIMH, B KOTOPBIX YKa3bIBAIOTCS
HOMEpA U CEPHH MCIIOPYEHHBIX OITAHKOB JOKYMEHTOB, KOJIMYECTBO H IaTa UX YHHYTOKCHUS.

6.15. Jlonyctumo B axre B rpade «Homep OnaHka JOKyMEHTa)» NPONKCHIBATH
MOPSAKOBEIE PErMCTPAIIMOHHBIE HOMEPA U3 COOTBETCTBYIOLIETO JKypHAJIA O BbIZa4ye JOKYMEHTOB
0 KBaTH(UKAIHH C IEPEUUCIIEHHBIMH HOMEPAMH.

6.16. Homepa u cepus (OpM HaJIMYMH) HCIOPUCHHBIX OJIAHKOB BBIPE3AOTCA H
HAKJIEHMBAIOTCS HAa OTHENBHBIA JHCT Oymard, KOTOpbIi npuiaraeTcs K akTy 00 YHHYTOXKCHHH
OJIaHKORB.
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